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How do | get on Teams from a computer?

* Open your web browser
and navigate to
www.office.com.

* Then, log in with your

Welcome to Office
) A CO py Of t h 'i S C a n be Your place to create, communic’ ce, collaborate, and get gre 3t work done.

found on the inside cover et
of your child’s home

learning book. Please

keep this safe. It should

Qe vich cthers.



http://www.office.com/
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Teams works across almost all devices with an Internet connection (desktop &
mobile) via web browser or downloadable app.

www.office.com

* To download the Teams app on a mobile or tablet device, access your devices’
app store and download the Microsoft Teams app. Then, log in with your

You will get much better functionality on TEAMS
if you download the app rather than using the web version.


http://www.office.com/
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You should only
be able to see
the year group
you are

Click it to go to
the ‘Posts’ page.




There will be a list of

activities for the Year

group/ class.

This will list all the tasks

to complete.

Remember, some tasks are
. Check your

weekly overview to find

out which.




weekly
overview.
ENENDES
some tasks are
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You can view the set
assignments and see
completed/ submitted
assignments (scroll to
the bottom).

Click on an assignment
to view its details.




Instructions/ guidance

Attachments: Click to
access and open.
Please download
powerpoints to hear
audio (see next)
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Microsoft Teams

Attachments: Click to o
access and open.
Please download
PowerPoints to hear
audio. We also
recommend that you to
either download
documents or open them
in the actual application
(e.g. word) or online
application (Word online)
The top option of
opening in Teams gives
reduced functionality
and is not so user-
friendly.

English Homework

B Dragonfly Out in the Sun by David Windle Poem _ Cuestiont.dacx




Work can be completed
in your home learning
book provided.

If completing work
online click ‘Add work’.
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Click ‘New File’ to select the type
of document the work will be
created in.

Click ‘Upload’ if the work is saved
on your device:

It can be a photo or document.




If creating a new
file, type a name
and click attach.




The new file
will be listed
underneath
the other
attachments.
Only you can
see your work.




Writing

Jue 5 April 2020 23:5

C li C k t h e 3 d OtS 'if yo u Writing skills guidance for task in 11JB Overview Plan assignment

My waork
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@ Open in Word Online
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8- New Work to Submit.docx
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‘Close’ will ' — :
auto-save
the
document.
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Click ‘Hand in’ to
send it to your |
teacher. |
You can view/ edit it o
in the main
Assighments page if
you need to. Only
your teachers can see PP
your work. R

4 Madal Vierbs 2 ppix

= Mew Work to Submit.doc

« 4 Cohesion.ppt
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Sign out by
clicking your NN A T
initials in AR

the top right g

and select

‘Sign out’.

Seiomce - Task 1 - Day and Might

Diie 20 March 2020 23:59

Maths - Area alt

Due 20 March 2020 23:59

English - Task 2 - Macavity!

D 20 March 2050 235:549
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Further help.

The 'Help’ section in
Teams is really useful. If
there are any queries not
covered in this guide, we
would recommend
clicking on this.




